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AJIMUHUCTPALIUSA TOPOJA JIMITELIKA
JETIAPTAMEHT OBPA30OBAHWA

MYHULIMITAJIBHOE BIOJDKETHOE OBILIEOBPA30BATEJIbHOE
VUPEXIEHUWE CPEJJHSASA IIKOJIA Ne 21

IIPUKA3
AL 1A Q048 Ne 6 -0

r.Jlumnenx

00 ytBepxnenuu [Tonoxxenus o byxranrepuu
MYHHUIMITAIBHOTO OI0/KETHOTO 00111e00pa30BaTeIbHOIO
yupexaenus cpenHeit mkousbsl Ne 21 ropozna Jlnnenka

Ha ocHOBaHWHM pelleHHs MeAaroruyeckoro cosera IIKoibl (mpotokon NelO ot
28.08.2018r.)

[TPUKA3BIBAIO:

1. YtBepmuth [Tonoxenue o byxranrepun MbOY CIL Ne 21 r.JIunewuka (IIpunoxenne
No 1)..

2. Cekperapio 03HAKOMHTB C JIOKAJbHBIM aKTOM PaOOTHUKOB ILKOJBI (OTB.: PhiKakoBa
E.H.).

3. 3aMecTHTENII0 JUPEKTOpa pa3MEeCTUTh Ha CaiTe IIKOJIbI M0JI0KEeHUe O OyXraaTepuu
(otB.: PeiKkkoBa T.A.).

4. KOHTpOJIb UCIIOJIHEHHUS IaHHOT'O ITPUKa3a OCTABJISIO 33 COOOM.

C.A. Jlexxuesn




[Ipunoxenne Nel
K mpuka3zy ot « 28 » nekabps 2018 r. Ne 716-0

ITOJIOXKEHHME
o byxranrepun
MyHHuIMnaabHOro OKHKETHOr0 00111€00pa30BaTEIbHOTO YUPEKACHUS
cpenneil mkonsl Ne 21 ropoga Jlunenxka.

1. O01mme moJ10KeHUs

1.1. ITonoxenue o byxranrepuu (nanee — [lonoxxenne) MyHUIIUTIATLHOTO OFOHKETHOTO
00111e00pa30BaTEIBHOTO YUpEKAeHUs cpeaHeit mkoibl Ne 21 ropoaa JIunerxka.
(manmee — MBOY CII Ne 21 r.Jlumenka) pacKpblBaeT OCHOBHbIE (YHKIMHM H 33/1a4H
OyXxrajaTtepuu yUpexIAeHHs], a TAaKkKe MMpaBa U 0053aHHOCTH OyXTalTepUU.
1.2. Hacrosiee [lonoxenue siBasieTCss BHYTPEHHUM JTOKYMEHTOM YUPEKICHUS, ONPEACIISIIOIUM
pPaBOBOM cTaryc, 3agaud U (QYHKIUH, CTPYKTYpY M MOpAIOK (OPMHUPOBaHUsS, MpaBa U
OTBETCTBEHHOCTh byxrantepuu.
1.2. byxranrepus siBasieTcss CTpyKTypHbIM nojpasaeinenueM MBbOY CII Ne 21 r.JIunenxa.
1.3. O01ee pykoBOJICTBO JCATEIHLHOCTRIO ByXTanTepuu ocyIecTBIsSeT TIIaBHbIA OyXrairep.
1.4. B cBoeii pabote paboTHUKM byxrantepun pyKkoBOJICTBYIOTCS:
3aKoHO1aTeNLCTBOM PD;
Yerasom MBOY CIII Ne 21 r.JIunernka,
JloxansueiMu HOpMaTUBHBIMU akTamMu MBOY CII Ne 21 r.Jlunernka,
HacrosmuM nonaoxeHueM;
VYkazauusmu riaBHoro oyxranrepa u qupekropa MbOY CI Ne 21 r.Jlumnernxka.

2. OcHOBHBIE 321241 OyXTraJTepun

JesarenbHOCTh byXranrepuu HarpasiieHa Ha PELICHHUE CIEAYIOMMX 3a1ay:
2.1. Opranusanys MJaHUPOBAHUS, yUueTa U aHajau3a (PUHAHCOBO-XO3SHCTBEHHOHN AEATEIbHOCTH
MBOY CII Ne 21 r.JIuneuxka.
2.2. Benenne OyXraaTepckoro, HaJOrOBOIO U  YIpPaBJIEHYECKOTO ydeTa (DMHAHCOBO-
xo3siictBeHHOH AestensHocT MBOY CII Ne 21 r.Jluneuxka.
2.3. ®opmupoBaHHE U cjladya OyXraJTepcKOW, HAJIOrOBOW WU YIpaBJIEHYECKOH OTYETHOCTH
(MHAHCOBO-XO34MCTBEHHON  JEATEIbHOCTU  YUPEKICHHS, (OPMUPOBAHHUE TMOJHOM H
JIOCTOBEPHOM MH(OPMAIMH O IEATETBHOCTH YUPEKACHUS U €0 UMYIIECTBEHHOM IOJI0KEHUH.
2.4. Obecneuenne wHpOpManued, HEOOXOAUMOW BHYTPEHHUM M BHEIIHUM TI0JH30BATEISIM
OyXraJaTepckoil OTUETHOCTH Il KOHTPOJIS 3a:
e coOmopeHueM  3akoHoaarenbcTBa P®  mpu  OCYLIECTBICHHHM  yUPEKIECHUEM
XO3SCTBEHHBIX ONEPALUN U UX 1€JIeCO00Pa3HOCTHIO;
e HaJMYUEM U JABMKEHHEM UMYIIECTBA U 0053aTENbCTB;
® CIIOJIb30BaHMEM MaTEpUANIbHBIX, TPYIOBBIX U (DPMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKACHHBIMU HOpMaTUBaMH.
2.5. [IpenoTBpamieHne OTPUIIATENLHBIX PE3YIbTATOB XO3SHCTBEHHON I TETHPHOCTH YUPEKICHUS
Y BBISIBJIICHNE BHYTPUXO31CTBEHHBIX PE3EPBOB.
2.6. KoHTponb 3a HKOHOMHBIM HCIIOJIb30BAaHHEM MaTepUAIbHBIX, TPYIOBBIX W (PHHAHCOBBIX
pECypcoB, COXPaHHOCTBIO COOCTBEHHOCTH YUPEKICHHUS.



3. OcHoBHBbIe (PYHKIIUM OYXTaJITePUH

B mporiecce cBoeit nesrenbHOCTH ByXxranTepus ocymecTBIseT cieaytonme G yHKINN:
3.1. ®dopmupoBaHHE Y4ETHOH MOJUTHKH, CTaHIAPTOB HKOHOMHMYECKOTO CyOBEKTa B
COOTBETCTBUH C 3aKOHOJATEIILCTBOM O OYXTaJITepCKOM y4eTe M HAJIOT0OOJI0KEHUH U UCXOJIS U3
dakroB xo3siicTBeHHOH )xu3an MBOY CIII Ne 21 r.JIunenka.
3.2 Pa3zpabotka u mpuHATHE (OPM IEPBHYHBIX YYETHBIX JOKYMEHTOB JUIsi O(opMieHUs
XO3SIMCTBEHHBIX OIEpaluid, MO KOTOPBIM HE MPEeIyCMOTPEHBI THIIOBBIE YHU(DHUIIMPOBAHHBIC
(hOpMBL.
3.3. Ocy1iecTBieHUE MPEABAPUTEIIHLHOTO KOHTPOJIS 32!

® COOTBETCTBHEM 3aKJIIOYaeMbIX JOTOBOPOB (FOCYIAPCTBEHHBIX KOHTPAKTOB) Ha 3aKYIKY

TOBapoB (paboT, yciayr) MyHHUIMIAILHOMY 33/IaHUI0 YYPEIUTENs U IJIaHy (UHAHCOBO-
XO3SIMCTBEHHOM JIEATENFHOCTH YUPESKICHHUS, a TAKKE 3aKOHOIATENLCTBY O 3aKyIKax;

® CBOEBPEMEHHOCTHIO U MPaBUIHHOCTHIO OPOPMIICHHUS IEPBUYHBIX YYETHBIX IOKYMEHTOB;

® 3aKOHHOCTBHIO COBEPIIAEMBIX OTICPAIIHIA.
3.4. OcymiecTBICHHE TEKYIIETO KOHTPOJIA 3a LIEJIEBBIM M SKOHOMHBIM PACXOJ0BaHUEM CPEJICTB B
COOTBETCTBUU C MYHUIIMIIAIBHBIM 33/IaHUEM YUPEAUTENS U MIaHOM (PMHAHCOBO-XO03SHCTBEHHON
JEeSITEIbHOCTH YUPEXKICHHUS, a TaKKe 32 COXPAHHOCTBIO JICHEXKHBIX CPEICTB U MaTepHUaTbHBIX
[IEHHOCTEH B MECTAaX UX XPaHEHUS M IKCILTyaTalluu.
3.5. Yyactue B moAroroBke IuiaHa (pMHAHCOBO-XO3SAHCTBEHHOW NEATEILHOCTH YUYPEKICHHUS U
OTYeTa 0 €ro UCIOIHEHHUIO.
3.6. [IpoBeneHre MHBEHTAPHU3AIMI UMYIIECTBA U PACUYETOB, a TAKXKEe KOHTPOJIBHBIX MPOBEPOK B
COOTBETCTBUM C YYETHOM MOJUTUKON M CTaHIApTaMU YUYPEkKJACHUS, CBOEBPEMEHHOE OTPaKEHUE
UX PE3yJbTAaTOB B yUETE.
3.7. Opranuzanus paboOThl MaTepUaIbHO OTBETCTBEHHBIX JHII IO YYE€Ty U COXPAaHHOCTHU
[EHHOCTE!, HaXO/AIIUXCSA HAa UX OTBETCTBEHHOM XPaHEHUH.
3.8. Ilpunsatue Mep K NPEIyNpekKICHUIO HEAOCTad, pacTpaT M JPYrHX HapylIeHUH W
3510ynoTpediieHnii, odecrieueHne CBOCBPEMEHHOTO O(OPMIICHHSI MaTE€pUAIOB IO HEIOCTadyam,
pacTtpaTaMm, XUUICHUSIM U JAPYTUM 3J0yHOTpPeOIeHUsIM, KOHTPOJIb 3a Mepefaueii B HaJIeKaIux
CIIydasix 3THX MaTepHaoB CyAeOHO-CIIECTBEHHBIM OPTaHaM.
3.9. OcymiecTBieHNE KOHTPOJIS 32 UCTIOJIb30BAHUEM BBIJAHHBIX IOBEPEHHOCTEH.
3.10.Hauucnenne u BBIIUIATA B YCTAHOBJIIGHHBIE CPOKM 3apabOTHON TuIaThl pabOTHHUKAM
YUpEXKAEHUs; Bblaya paOOTHHKAM CIIPaBOK IO BONPOCaM HAYUCIEHHs 3apa0OTHON IUIaThl U
JPYTUX BBIIIIAT, @ TAKXKE YACPKaHUHN U3 HUX.
3.11. Hauncnenue 1 CBOEBpEMEHHOE MEPEYUCICHIE B COOTBETCTBUH € 3aKOHOAATENbCTBOM PO
HAJIOTOB M cOOPOB B (hesiepalibHbIN, perHOHATBHBINA M MECTHBIN OFOJKETHI, CTPAXOBBIX B3HOCOB B
roCyJapCTBEHHbIE BHEOIOKETHBIE COIMAIbHbIE (DOH/IBI, @ TAK)KE MHBIX IUIATEkKEH.
3.12. CocraBneHne OyXrajTepcKoil OTYETHOCTH Ha OCHOBE JIOCTOBEPHBIX TEPBUYHBIX
JJOKYMEHTOB M COOTBETCTBYIOIIMX OyXTaJdTepCKUX 3amuceil, CBOeBPEMEHHOE MpE/ICTaBIECHUE e
YUpEIUTENI0, B HAJIOTOBBIE OPraHbl, OPTaHbl CTAaTHCTHUKH, BHEOIO/DKETHBIC (OHABI W HHBIC
WHCTAHIINH.
3.13. HamoroBoe mIaHMpOBaHWE, HAJIOTOBBIM Y4YeT, COCTAaBICHHE W CBOCBPEMEHHAas ciada
HAJIOTOBOM M MHOW OTYETHOCTU B COOTBETCTBHHM C HAJIOTOBBIM 3aKOHO/IATENLCTBOM PD.
3.14. CocraBneHne H CBOEBPEMEHHOE NPEICTABICHHE B COOTBETCTBYIOUIME OpraHbl |
OpraHu3alii MOJHOW M JOCTOBEPHOM HHGPOPMALUMU O JEATETbHOCTH YUYPEXKACHUs, €ro
UMYIIECTBEHHOM TTOJIOKEHUH, TOX0aX M pacxo/ax.
3.15. Benenue ydera /J10X0/10B M Pacxo/lOB IO CPEACTBaM, MOJYYEHHBIM OT MHON MpUHOCAIIECH
JIOXOJ] JEATENbHOCTH, COIJIACHO 3aKOHOJATeNnbCTBY P® mo OyxraiarepckoMy M HaJOrOBOMY
yUery.
3.16. CucremMaTu3upoOBaHHBIA yUeT MOJIOKEHUM, WHCTPYKIUH, APYTUX HOPMATHBHBIX aKTOB IO
BOIIPOCaM OpTaHH3aIMH U BeJIEHHUS OyXTalTepCcKOro U HaJOTOBOTO yUeTa.
3.17. XpaHeHue JTOKyMEHTOB (IIEPBUYHBIX YUYETHBIX JOKYMEHTOB, PETHCTPOB OYyXTaJlT€pCKOro
ydeTa, OTYETHOCTH, a TaK)Ke MPOYNX IOKYMEHTOB Ha OYMaKHBIX M JJEKTPOHHBIX HOCHTEIISX
UH(OPMAIIMK) B COOTBETCTBUH C IIPABUIIAMU OpTaHU3aIlMK apXUBHOTO Jiena B PO.



3.18. YuacTue B mpeTeH3UOHHO-UCKOBOM padoTe.

3.19. IlpoBeneHrEe KOMILJIEKCHOTO SKOHOMHUYECKOT0 aHAIN3a JESTEIbHOCTH YUPEKICHUS.

3.20. OcymecTBieHne MEPOTIPHUATHI, HAITPABICHHBIX HA YKperyieHue (PMHAHCOBOW TUCIIUTUIAHBI
B YUPEKICHUM.

4. CtpykTypa u nopsiiok ¢popmMupoBanus Oyxrajarepuu

4.1. CtpykTypa M 4MCIEHHOCTb byxrantepuu ompenensiercs B COOTBETCTBUU C €€ 3aJavyaMu U
(GYHKUUSAMU ¥ YCTaHABIMBAETCs LITaTHBIM PACHUCAHUEM, YTBEpXkIaeMbIM nupekropom MBOY
CII Ne 21 r.JIuneuxa.
4.2. B coctaB Oyxrajrepuu BXOIT:

e [JaBHBIN Oyxranrep — | enuHUIA;

e BeayuMii Oyxrairep — 3 eqUHULIA,

® SKOHOMHCT — | exuHuIA.
4.3. Bee pabotHukM byxrantepuu HazHadarOTCS Ha CBOM JIOJDKHOCTH IPUKA30M JUPEKTOpa U
MOYHUHSIOTCS] HETIOCPEICTBEHHO TIIaBHOMY OyXranTepy

S. Opranusanus gesareabHocTH byxraiarepuun

5.1. [esrenpHOCThIO ByXrantepuu pyKOBOAWT TJIaBHBIM OyXraiTep, KOTOpPBIA Ha3HAdaeTcs M
0CBOOOXKIAaeTCs OT AOJKHOCTH MPUKA30M JUPEKTOPA YUPEKACHUS.
5.2. I'naBHbI# Oyxranrep:

® HeEceT NEPCOHAIBHYI0 OTBETCTBEHHOCTD 3a BBIIIOJIHEHHUE BO3JIOKEHHBIX HA HETO 3ajad 110
opranu3zaiuu padotsl byxranrepun u BeileHHIO OyXrajTepCcKOro y4era;

e paspabaThIBaCT M NPEACTABISICT HA YTBEPKACHUE IAUPEKTOPY YUPESKICHUS YYETHYIO
MOJINTUKY, CTAHAAPTHI YUPEKIEHUS, BT.U. IOJOKEHUE O OyXraJlTepuy;

® OCYILECTBISAET KOHTPOJIb 3a:

- oopmiIeHMEM @pHUeMa M PACXOJOBAHUS LIEHHOCTEH, MpelbsBICHUEM MPETeH3UH K
IIOCTaBUIMKAM;

- B3bICKAHHEM JEOUTOPCKOM U MoralieHueM KpeIuTOPCKON 3a0KEHHOCTEH;

- pacxojoBaHue OHIA OIUIATHI TPY/A, UCUUCICHUEM H BbIIa4ell JOIDKHOCTHBIX OKJIa0B,
BCEX BMJIOB NPEMHH, BO3HAarpakxJeHUH U MOCOOUH, COOJIIOJCHHEM YCTaHOBJIECHHBIX
HITAaTOB, MJIATEXKHON ¥ (PUHAHCOBOM TUCIUIINHBI,

- coucaHueM ¢ Oyxrairepckoro OamaHca HeJOCTady, IOTepb, JeOUTOPCKOU
3a/10JDKEHHOCTH M APYTHX CPEICTB, MIPOBEACHUEM IEPEOLICHKN TOBAPHO-MATEPHAIBHBIX
LIEHHOCTE! 1 ee 0(hOPMIIEHHEM B YCTAaHOBIICHHOM MOPSJIKE;

® [0 COMIACOBAHUIO C JUPEKTOPOM YUPEXKAEHUS paclpelenseT OO0A3aHHOCTH MEXIy
pabotHukamu byxrantepun paszpabarbIBaeT UX JOJKHOCTHBIE MHCTPYKIIMH;

® BHOCHUT IIPEIOKEHUS HA PACCMOTPEHUE AUPEKTOPA YUPEXKIACHU T10 BOIIPOCAM:

- COBEPILIEHCTBOBAHMSI CTPYKTYPBI M IITATHOTO pacnucanus byxranrepuu;

- Ha3HAYEHUS Ha JOJKHOCTh U OCBOOOXKIECHUS OT JOJKHOCTH paboTHUKOB byxranrepuu;
- NpUMEHEHHe K paboTHUKaM byxranrepuu Mep MOOUIPEHHs M JUCHMIITTMHAPHOIO
B3BICKAHUS;

- N3/1aHUs JOKYMEHTOB, PETJIaMEHTUPYIOINX IeATENbHOCTh byxranrepuy;

e [peacTaBiseT byxrantepuro BO B3aMMOOTHOLIEHHMSIX € OpraHaMu TIOCYJIapCTBEHHOMH
BJIACTH, OPraHU3aLUsAMU U IPAXKAAHAMHU B IIpe/ieax CBOEH KOMIIETEHIIUY;

e [IpUHMMAET y4yacTHUE€ B MOJATOTOBKE M IPOBEICHHM COBEUIAHUM, CEMHHAPOB U JIPYTUX
OpraHM3allMOHHBIX MEPOINPUATUN  YYpPEXKJECHUS 10 BONPOCAM, OTHECEHHBIX K
KomneTeHuuu byxranrepumn.

5.3. B ciyyae BpeMEHHOTO OTCYTCTBHUSI IJIaBHOrO Oyxrairepa (KOMaHIHWPOBKA, OTIIYCK,

00JIe3Hb M T.I.) €ro MpaBa M OOS3aHHOCTH MEPEXOAAT K JAPYroMy JOJKHOCTHOMY JIMILY,

Ha3HA4€HHOMY MPHUKA30M JUPEKTOPA YUPEKICHUS.



5.4. PaGOTHHUKY OyXTaJTEpUH BHITOJHSIOT CBOM O0S3aHHOCTH Ha OCHOBAaHWU ITUTaHA pabOTHI
Byxranrepuu, KOTOPBIN COCTABIISIETCS C yYETOM IJIaHa PabOThl yUPEKICHUS.

5.5. KoHTpomnb JneATETbHOCTH W OyXTanTepcKue pEeBU3MHM byxranTepuu MNpOBOIITCS
YUpEIUTENEM YUPEIKICHUS.

5.6. Aynutopckue mpoBepkH byxrantepuu OCYHIECTBISIOTCS —CHEHAIU3HUPOBAHHBIMU
OpTaHU3AIUSAMH 110 UHUIIMATUBE TUPEKTOPA YIPEIKICHUS.

5.7. TpeboBanusi paboTHHKOB byxranrepuu B 4acTu mopsaka ohOpPMIICHHS oOlepanuid u
npelcTaBicHuss B byxranTepuio HEOOXOAMMBIX JOKYMEHTOB M CBEICHHM SBISIOTCS
00s3aTeNbHBIMU ISl BCEX MOpa3AesieHuil 1 pabOTHUKOB YUPEKIACHHUS.

5.8. OTBeTCTBEHHOCTh 3a OPTraHM3AIMIO XPAHCHHS TEPBUYHBIX YUYETHBIX JIOKYMEHTOB,
pPErucTpoB OyXrajTepcKkoro ydera M OyXrajaTepCKOW OTYETHOCTH HECeT JAUPEKTOp
YUPEKICHUS.

6. IlpaBa u 0013aHHOCTH OyXraJTepUH

PabotrHuku byxrantepuu B npenenax cBoeid KOMIETEHIIMN UMEIOT IIPaBo:

6.1. HampaBiATb CTPYKTYpHBIM HOJpPA3JEJIEHUSM M OTIEJIbHBIM pPAaOOTHUKAM 3alpochl O
NPEJCTAaBJICHUN CIIPABOK, IUIAHOB, OTYETOB M TPOYUX JOKYMEHTOB, HEOOXOIUMBIX IS
OCYILIECTBJICHUS AeATeIbHOCTU byxranrepuu.

6.2. He mpuHMMaTh K HCHOJHEHHI0O W O(OPMIICHHIO JOKYMEHTHI IO ONEpamusM, KOTOpbIE
HapyIIaloT JEHCTBYIOIIEE 3aKOHONATENbCTBO P® M yCTaHOBIEHHBIM MOPSNOK IIPHUEMA,
ONPHUXOJOBAHMSA, XPAaHCHHWS W  PACXOJOBAaHMUSA  JICHEXKHBIX  CPEICTB, 00OpYIOBaHHA,
MaTepUaIbHBIX U JPYTUX LICHHOCTEH.

6.3. IIpeacraBisTh B yCTAaHOBJIEHHOM HOPSIKE HHTEPECHl YUPEKACHUS BO B3AUMOOTHOILIEHUSX C
HAJIOTOBBIMU M (DMHAHCOBBIMHM OpraHaMM, IOCYJapCTBEHHBIMH M BHEOIOKETHBIMU (OHIAMH,
MHBIMU OpTraHU3aLUSAIMU U YUPEXKICHUIMU.

6.4. [IpuHnMaTh ydyactue B paboTe KOMUCCHM, pabouuX rpymil, MIPUCYTCTBOBATh HA COBELIAHMIX
aIAMMHHMCTPALMM YUYPEKJEHUS IPU PACCMOTPEHHHM BOIPOCOB, KaCAlOIIMXCSA JIEATEIbHOCTU
byxranrepuu.

6.5. IlpoBepsATh B CTPYKTYPHBIX MOAPA3IEICHUSIX COOIIOACHUE YCTAHOBJIEHHOIO HOpsAKa
IIPUEMKH, OIIPUXOI0BaHMsI, XPAHEHUS U PACXOJOBAHMSI aKTUBOB YUPEXKICHUS.

6.6. Bectu mepenucky mo BOIpocaM OYyXTalTepCKOro ydyeTa M OTYETHOCTH, a TaKKe APYIHM
BONpOCaM, BXOASIIMM B KOMIETEHIMIO byxrantepuu u He TpeOyroIUM COIJIACOBaHUS C
mupektopom MBOY CIII Ne 21 r.JIunenka.

6.7. OcymecTBIATh MHBbIE NpaBa B COOTBETCTBMM C 3ajadaMu M (QyHKuusmu byxrantepuw,
IPElyCMOTPEHHBIMU HACTOSIIUM ITOJIO)KEHHUEM.

7. OTBeTCTBEHHOCTH pa60THUKOB Byxraarepumn

7.1. BCcroo NOJHOTY OTBETCTBEHHOCTH 3a Kadye€CTBO M CBOEBPEMEHHOCTh PEIICHUS 3a1a4y U
BBITIOJTHEHUS (PYHKIIMIA, BO3TIOKEHHBIX Ha byXxranteputo, HeceT riiaBHbIN Oyxranrep.
7.2. Ha rmaBHOTO OyXTayiTepa Bo3jaracTcsi IEpCOHaIbHAss OTBETCTBEHHOCTD B CTydae:
® HEMpPaBUIBHOTO BEIEHUS OYXTalTepCKOTO yd4eTa, B Pe3ylbTaTe KOTOPOro BO3HUKIU
3aIyIIEHHOCTh B OyXTaJITEPCKOM y4eTe U HCKaKEHUS B OyXTanTepCKOi OTYETHOCTH;
® TMPUHATUS K HCIOTHEHUI0O U O(GOPMIICHUIO JOKYMEHTOB II0 ONEpalusaM, KOTOpPbIE
MPOTUBOpPEYAT YCTAHOBJICHHOMY TIOPSIKY TPHUEMKH, OINPHUXOJIOBAHUS, XPaHCHUS U
pacxo/I0BaHUs aKTUBOB YUPEKICHMUS;
® HECBOECBPEMEHHOW W HENPABUJIBHOW BBIBEPKH OMNEpAMd MO CYETaM B OTHACJICHUSX
Ka3HauelcTBa, pacyeTaM ¢ 1e0MTOpaMu U KpeIuTOpamu;
® HapyIICHHUs MOPSAIKA U CIHCAHUSA C OyXraliTepckux OamaHCOB HEIOCTad, AeOUTOPCKOM
3aJI0JDKEHHOCTH U JPYTHX MMOTEPD;
® HECBOEBPEMEHHOIO TPOBEJIEHUS B CTPYKTYPHBIX MOJAPA3JEICHUAX  YUPEKICHUS
MIPOBEPOK U IOKYMEHTAIBHBIX PEBU3HIA;



® COCTaBJICHUS HEJOCTOBEPHOM OYXTalTEPCKON OTUETHOCTH 10 BUHE byxranrepuu;
® JIpYr'uX HapyIIEHUH MOJOKEHUH M MHCTPYKUMU 110 OpraHu3aluu OyXrajaTepcKoro y4era
B YUPEXKICHUU.
7.3. T'maBHBIil OyXranaTep HeceT HapaBHE C JUPEKTOPOM YUPEKIECHUS OTBETCTBEHHOCTH 3a
HapyllIeHUE:
® TPaBWI U MOJOKEHUH, PETIIAMEHTUPYIOIUX (DUHAHCOBO-XO3SHCTBEHHYIO JEATEIbHOCTh
YUPEKIACHUS;
® CpPOKOB TPEACTABICHHUS KBapTAIbHOU U
COOTBETCTBYIOILIUM OpraHaM U y4peIuTeNto.
7.4. CreneHb OTBETCTBEHHOCTH JpPYruxX pabOTHUKOB byxrantepun ycTaHaBIUBaeTcs UX
JIOJKHOCTHBIMHU UHCTPYKLIMSIMHU.
7.5. Bce paboTtHuku byxranTepuu OTBEUalOT 3a COXpaHEHHUE HH(POPMAIMM, COCTaBIISIOIICH
CIIy’)KeOHYI0 M KOMMEpPYECKYyI0 TaiiHy, a Tak)Ke CBEICHHUN KOH(HUIACHIMAIBLHOIO XapakTepa,

rOJOBOM  OyXTalTepCKOW OTYETHOCTH

KaCaromuxcs pa6OTHI/IKOB YUPECKACHUS.

8. B3auMMOOTHOLIIEHHS CO CTPYKTYPHBIMH IOJAPa3/ieleHUAMH YUpe:KIeHUs 1 CTOPOHHUMH

Opranu3anvsiMmu

8.1. Tlopsaok B3aMMOOTHOUICHUH ByXranTepuu ¢ IpyruMu CTPYKTYPHBIMH ITOJPa3/ACICHUSIMU

VUPEXKIIEHUSI YTBEPXKAACTCA JUPEKTOPOM YUPEKICHHS TIO TMPEACTABICHUIO TJIABHOTO
Oyxrairepa.
Cmpyxmypnoe Jlokymenmul u ceedenusl, Jlokymenmsi u ceedenus,
noopasoenenue Hanpasnsiemvle 8 byxeanmeputo nocmynaroujue u3
byxeanmepuu
1 2 3

XO03IUCTBEHHBIN OT/EN

JloroBops! (KOHTPAKThI), CMETHI,
aKThl U IpyTye JT0KYMEHTHI IO
BOIIPOCAM BBIIIOJIHEHUS
JIOTOBOPHBIX 00s13aTEIIBbCTB;
HaKJIaJIHbIE 110 TPUOOPETEHHBIM
TOBapHO-MaTepHAIbHBIM
LIEHHOCTSIM; aBaHCOBBIE OTUYETHI
paOOTHUKOB; 3asIBJICHUS HA
BBIZIa4y JCHET IOJ] OTYET; TaOeIb
yueTa pabouero BpeMeHH
pabOTHUKOB

Caenenusi 0 HOpMax pacxojia
JIEHEXKHBIX CPEJICTB U
MaTepuasoB; CBEJIEHUS O
3arparax 1o BUJIaM
JIESITEIBHOCTH U OT/I€TIbHBIM
JIOTOBOpaM; CBEACHUSI 00
OIlJIaTE CYETOB, AeOUTOpaX U
KpEIUTOPAX; YKA3aHUS 1O
BOIpocaM o(hopMIICHHS U
MPEACTABICHUS JJIA yU4eTa
JIOKYMEHTOB Y CBEICHUI

Cekperapuar

Konuu npukasos u
pacnopsKEHH THpEKTopa
YUPEKICHUS 110 OCHOBHOU
JIeSATEIbHOCTH;
KOPPECIIOHICHLIUAS B aJipec
byxranrepun

IIpoekTsl npuKa3oB u
pacropsKeHU o BOIpocam
(UHAHCOBOH AEATETHLHOCTH;
CBOJIKM; CIIPABKH; CBEJICHUS
I10 3aIpocam JUPEKTopa
YUPEXKIACHUS; OTUETHI O
pe3ynbTaTax (PUHaHCOBO-
XO3SHCTBEHHOM JESITCIIFHOCTH
YUPEKICHUS




8.2. ITopsimok B3auMOOTHOIIEHU ByXraatepuu co CTOpPOHHHUMHU OPTraHU3AUSMH YTBEPKIAETCS
mupexropoM MBOY CIII Ne 21 r.JIumnerka no npeAcTaBiIeHUIO TTIaBHOTO OyXranTepa.

Opeanuzayus Jlokymenmul u ceedenus, Jlokymenmsi u ceedenus,
Hanpasusemvle 8 nocmynarowjue u3
byxeanmepuro byxeanmepuu
1 2 3

bank, Opran ka3HayeiicTBa

Brimuckn 1o cueram u
MpUJIaraéMble K HUM
JIOKYMEHTBI; TUCbMEHHBIE
pa3bsACHEHUS 110 BOIIPOCaM
B3aUMOJICHCTBHUA ¢ OaHKOM U
Ka3HA4YEHCTBOM

PacyetHo-maTeXHbBIE
JOKYMCHTHI, YCKHU Ha
MOJIyYEHUE ICHEHKHBIX
CPE/CTB U OOBSBICHUS HA
B3HOC HAJIMYHBIMU; CITUCKU HA
3aYUCIJICHUS ABaHCa,
3apabOTHOM TIAThI U IPYTHX
AHAJIOTMYHBIX BBITLIIAT,
CBEJICHHUSI 110 BOIIPOCAM
paboThI C TeHEKHOU
HAJIMYHOCTHIO; POUne
JOKYMCHTEI U CITPABKU B
COOTBETCTBUU C YCIIOBUSIMU
JIOTOBOpA WJIM 110 3a1pocaM

rOCYI[apCTBeHHaH HajaoroBas
HNHCIICKIHA

AKTBI ¥ TOKyMEHTBI 110
BOHpOCﬂM HpaBI/IJII)HOCTI/I
WCYHCIICHUS U YILIAThI
HAJIOTOB B OIOJIKET;
MMHUCbMEHHBIC PA3bICHEHHS 110
HaJIOT000J10KEHUIO

[Tpukassl, TOKyMEHTHI U
MOSICHCHHSI, HEOOXOTUMBIC
JUTSL IPABUJIBHOTO UCYHUCIICHUS
HAJIOTOB; PacYeThI 10 HAJIOTaM
(HaJIOrOBBIC JCKJIAPALIHH ),
OyxranTepckas OTYETHOCTD

['ocynapcTBeHHBIC
BHEOIO/KEeTHBIC (DOH/IBI,
OpraHbl CTATUCTUKH

AKTEI 1 AOKYMCHTBI I10
BOIIpocaM IMpaBHUIIbHOCTH
HUCUYHUCIICHUA U YIUIATBL
B3HOCOB

PacueTtnl 1 OTYETHOCTH IO
B3HOCaM; IIpoYasa OTYCTHOCTD,
YCTAHOBJICHHAA HOPMATUBHO,
IMpUKa3bl, JOKYMCHTBI 1
MOACHCHMUA, HCO6XOI[I/IMI>IC
JJI TIPABUJIBHOI'O UCUUCIICHUSA
B3HOCOB

JenaprameHT 00pazoBaHus

[Ipukassel, pacnopskeHus,
COTJIAIICHUS, TIOSICHEHUS 110
BOIIPOCAM y4eTa u
OTYETHOCTHU

E)KeMeCf[‘-IHI)Ie, KBapTaJIbHbIC,
TOJIOBBIC OTYETHI; PACUCTHI U
MMpoOYHreC MOACHCHHA 110
3anpocy

9. Buecenue U3MEHEHM T U JOMOJHEHUI B HACTOSAIIEE MOJI0KEHUE

W3meHeHus U TOMOJIHEHUSI B HACTOSIIEE TMOJIOKEHUE BHOCATCA MpUKazoM aupekropa MbOY

CHI Ne 21 r.JIunenxka.




